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[bookmark: _Toc106186950]Payplan Access Profile Change Request
	Company Details  




	Client Name
	[bookmark: _GoBack]

	Payroll Reference Number(s)
	

	Date change required
	



	New Access Profile Details   




	Name
	

	User Name (10 characters maximum)
	j

	Operations Menu (Please indicate with an X if required)
	Operations Navigator
	Work with Messages
	Work with Spool Files
	Work with User Jobs
	Work with Queries
	Change Password

	
	
	
	
	
	
	

	System Access (Please indicate with an X the options the user requires)

	Full Access
	View Only Access
	No Access

	Employee
	|_|
	|_|
	|_|

	Fast Input
	|_|
	|_|
	|_|

	Pay
	|_|
	|_|
	|_|

	Reports 
	|_|
	|_|
	|_|

	Bacs
	|_|
	|_|
	|_|

	Nominal
	|_|
	|_|
	|_|

	Company Functions
	|_|
	|_|
	|_|

	Company Maintenance
	|_|
	|_|
	|_|

	Other Functions
	|_|
	|_|
	|_|

	Global Maintenance
	|_|
	|_|
	|_|



	Additional Details  

	




	Confirmation



	Name of the Person completing this form
	

	Contact Number
	

	E-mail Address
	

	Date on which the Form is completed
	

	Signature
	



	Costs 



By signing this document, I agree to the charge of £150 per User Profile
The licenses are operated on a con-current basis; please ensure you have acquired a Payplan license for each user 
Your change will be completed within 5 working days upon receipt

Please return this completed Change Request Form to tech.delivery@moorepay.co.uk
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