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	Company Details  



	Client Name
	

	Payroll Reference Number(s)
	



	All Codes - please complete all questions



	Code Payslip description: (Maximum alphanumeric 16)
	

	Code Short description: (Maximum alphanumeric 6)
	


	Is the code a Payment or Deduction? (Please specify)
	

	Is the code Fixed or Variable? (Please specify)
	

	If Fixed is pro-ration required? If Yes is it on a Paid or Unpaid basis? (Please specify)
	




	Pay Codes details – only complete if a Payment code is required



	Is the code Taxable Yes or No? (Please specify)
	

	Is the code PRSIable Yes or No? (Please specify)
	

	Is the code USCable Yes or No?
	

	Is the code Pensionable Yes or No?
	

	If Yes please list the pension deduction code(s) this applies to
	

	Is the code a Benefit in Kind (BIK) / not to be included in gross pay Yes or No? (Please specify)
	

	Is the code a €.c or Units code? (Please specify)
	

	If units please provide the formula if you wish Moorepay to calculate the rate (Note that additional charges may apply dependant on complexity of your requirements)
	



	Deduction Codes details – only complete if a Deduction Code is required

	Is the code calculated before or after tax? (e.g.  Revenue Approved Permanent Health Benefit Scheme is before)
	

	Is the code a reducing balance Loan?
	






	Reports – please complete all questions

	We will add the new code to the Gross to Net csv file D01 in the next available column. Please indicate in special instructions if you require it to be reported in a different position
All standard PDF reports will be updated automatically
Existing bespoke reports will not be updated unless requested – see below 

	Please list any existing bespoke reports you require to be updated with this new code. (Please specify the report code e.g. D10)
A quote will be raised for your approval 
	

	Please provide the nominal code if required          (Please provide Additional Details below if applicable)
	



	Special Instructions  

	




















	Costs (Completed by Moorepay) 



By signing this document, I agree to the charge of £50.00 per payroll reference*
x
*Extra charges may be incurred if you have any additional requirements. If applicable a quote will be raised for your approval before work commences. A delivery date will then be agreed upon receipt of your approval
	Confirmation



	Name of the Person completing this form
	

	Contact Number
	

	E-mail Address
	

	Date on which the Form is completed
	

	Signature
	



Please return this completed Change Request Form to tech.delivery@moorepay.co.uk
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