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USER GUIDE
Toggling phonebook functionality

[bookmark: _Toc94108369][bookmark: _Toc51660947]Introduction
In this user guide we’ll cover how you can toggle on and off phonebook functionality in our Next Generation Software.
This action can be done in Current Generation Software before you’re upgraded, or following your switch in Next Generation Software. This guide will detail actions you can take in either software.
[bookmark: _Toc94108370]


In Current Generation Software

What is visible?
 [image: Graphical user interface, application

Description automatically generated with medium confidence]

To switch off the Phonebook Functionality Go to Security -> Application Configuration
[image: Graphical user interface, application, table

Description automatically generated] [image: Graphical user interface, text, application

Description automatically generated with medium confidence]

Tick hide widgets for both Manager Phone Book and Employee Phone Book to turn off the functionality.
[image: Text

Description automatically generated]	 

In Next Generation Software

What’s visible?
[image: Graphical user interface, text, application, chat or text message

Description automatically generated] Start Date & Length of Service
Business Email 
Work Phone Number/Work Mobile


To switch off the Phonebook Functionality Go to Security > Application Configuration 
[image: Graphical user interface

Description automatically generated with low confidence][image: Graphical user interface, application, Word

Description automatically generated]
Toggle off [image: Graphical user interface, text, application, chat or text message

Description automatically generated] – Manager Phone Book and Employee Phone Book to turn off the functionality.		
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