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[bookmark: _Toc106186950]Employment Allowance Change Request 

From the tax year 2020, only businesses and charities with a Class 1 NIC liability of less than £100,000 can now make claims for the Employment Allowance. This allowance allows qualifying businesses to offset up to £5,000 against their employer national insurance contributions (£4,000 prior to April 2022)

When establishing an employer’s NIC liability for the year, employers NI that is due on deemed employment payments processed should not be considered. Please be aware that because of this, any secondary NICs due on these amounts cannot be offset against any Employment Allowance that employer is entitled to.

Moorepay will automatically remove the allowance from your payroll(s) each yearend. If you qualify for the allowance for the subsequent tax year, please complete this form and return before your agreed cut off for the next pay period

	Company Details  



	Client Name
	

	Payroll Reference Number(s)
	



	Details   



	For each of the above payroll references please indicate how you wish to apply the Employment Allowance? (Total allowance for the employer must not exceed £5,000 and all payrolls must be the same PAYE Scheme and not used for off payroll working purposes)
	Payroll Ref
	Allowance £

	
	
	

	Have you claimed any of the above allowance via your Employer Payment Submission (EPS) to HMRC already?
	


	If yes please state amount per payroll reference already claimed via your EPS
	Payroll Ref
	Allowance £

	
	
	

	
	
	

	
	
	

	
	
	

	Please confirm the tax year you wish to claim for. Example 6th April 2022 to 5th April 2023 would be 2022/23
	

	Do you wish for Moorepay to claim for any previous Tax Years you have not already claimed for? If yes list the years 
	

	Does your business undertake economic activity? If so de minimis State aid rules will apply to your business and you must advise which sector(s) your business is in, choose all that apply from: 
A. Agriculture
B. Fisheries & Aquaculture
C. Road Freight Transport
D. Industrial/Other (this sector should always be selected when your business does not fall into a, b or c)
E. Not undertaking economic activity
You must have at least £3,000 (converted to Euro) left under the relevant de minimis State aid ceiling in the claim year. If you do not you won't be eligible to claim.
You can find details of the ceilings for each sector at https://www.gov.uk/claim-employment-allowance and more information about State aid at https://www.gov.uk/guidance/state-aid
If your business doesn't undertake any economic activity e.g. you employ a care or support worker, you must advise that State aid rules do not apply.

Please state which above option is applicable: ______ (enter A, B, C, D or E)




	Additional Details  

	






















	Confirmation



	Name of the Person completing this form
	

	Contact Number
	

	E-mail Address
	

	Date on which the Form is completed
	

	Signature
	



	Costs


By signing this document, I agree to the charge of £55 per payroll reference per tax year claimed
We will aim to complete your change within 5 working days upon receipt
I confirm that my Class 1 National Insurance bill was below £100,000 in the previous tax year subject to all the above conditions  

Please return this completed Change Request Form to application.consultancy@moorepay.co.uk
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