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	Company Details  



Please complete one form for each PAYE Tax Reference. If there are multiple payrolls with this PAYE Tax Reference number please state all the applicable Payroll Reference Numbers below
	Client Name
	

	Payroll Reference Number(s)
	



	Details of Requirements   




	Do you also have payrolls run on another system?
	

	If yes do they have the same or different tax reference
	

	PAYE Tax District (3 digit numeric)
	

	PAYE Reference number (up to 7 digit alpha numeric)
	

	Accounts Office Reference Number (up to 13 digit alpha numeric)
	



	Additional Details  

	




I request that Moorepay register with HMRC to receive all inbound messages (P6/P9’s (tax codes), Student Loans Start & Stop Notices, National Insurance numbers and general notification messages.
	Confirmation



	Name of the Person completing this form
	

	Contact Number
	

	E-mail Address
	

	Date on which the Form is completed
	

	Signature
	



	Costs 


By signing this document, I agree to the charge of £110 per PAYE Tax Reference
Your request will be processed within 5 working days upon receipt
You will then receive a letter via post from HMRC confirming this request. This letter contains an authorisation code which you need to send this to the below E-mail address for us to be able to complete the setup of this service.
Please ensure HMRC have your current address and contact details

Please return this completed Change Request Form to application.consultancy@moorepay.co.uk
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