	
[image: ]
[bookmark: _Toc106186950]Liquidation Change Request
	Company Details  



	Client Name
	

	Payroll Reference Number(s)
	

	Name of Receiver / Administrator
	

	Address
	







	Work Requirements   




	Payroll period the work is required
	

	New payroll required?    
	

	Transfer employees?
	

	Make employees leavers?
	

	P45’s required?
	

	Process ongoing payroll?
	

	Close PAYE Ref with HMRC?
	



	Additional Details  


	



















	Confirmation



	Name of the Person completing this form
	

	Contact Number
	

	E-mail Address
	

	Date on which the Form is completed
	

	Signature
	



	Costs 


Your quote will be raised within 5 working days upon receipt
Please provide proof of the formal notification of the Administrator’s Appointment

	Total Costs (£) 
	

	Comments
	



	Acceptance of Cost by the Client



	Cost Accepted by (Name)
	

	Cost Accepted by (Signature)
	

	Date Accepted on
	



Please return this completed Change Request Form to application.consultancy@moorepay.co.uk
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