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[bookmark: _Toc106186950] NMW Monitoring Change Request
	Company Details  



	Client Name
	

	Payroll Reference Number(s)
	

	Date change required
	



	Detailed Requirements   




	Please provide the hourly rate calculation method, along with a list of pay codes to be considered for the NMW calculation. e.g. (total of element list * 12) / 52 / contracted hours
Visit HMRC webpage for guidance.
Calculating the minimum wage - Calculating the minimum wage - Guidance - GOV.UK (www.gov.uk)
	










	Confirmation



	Name of the Person completing this form
	

	Contact Number
	

	E-mail Address
	

	Date on which the Form is completed
	

	Signature
	



	Costs (Completed by Moorepay)


[bookmark: _Hlk67497147]By signing this document, I agree to the charge of £330.00 for one payroll and £55.00 per additional payroll if applying the same rules. Or £330.00 for one payroll and £275 per additional payroll if applying different rules.
We will aim to complete your change within 5 working days upon receipt.
*Extra charges may be incurred if you have any additional requirements. If applicable a quote will be raised for your approval before work commences. A delivery date will then be agreed upon receipt of your approval.


	Acceptance of Cost by the Client



	Cost Accepted by (Name)
	

	Cost Accepted by (Signature)
	

	Date Accepted on
	



Please return this completed Change Request Form to application.consultancy@moorepay.co.uk
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