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	Company Details  




	Client Name
	

	Payroll Reference Number(s)
	

	Pension Scheme Number(s) (Deduction code number)
	

	Pay Date the change is required for
	



	Details of Change   




	Please enter the new employee’s percentage (held at scheme level)
	

	Please enter the new employer’s percentage (held at scheme level)
	


De
	Additional Details  

	



	Confirmation



	Name of the Person completing this form
	

	Contact Number
	

	E-mail Address
	

	Date on which the Form is completed
	

	Signature
	



	Costs 


By signing this document, I agree to the charge of £110 per payroll reference
For Auto Enrolment only Moorepay will update the default percentages held at payroll level and will also increase, where necessary, any percentages rates held at employee level to meet the new default rates
Please ensure your change is submitted at least 5 working days prior to your scheduled cut-off date

Please return this completed Change Request Form to application.consultancy@moorepay.co.uk	
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